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7 Nén tang dé thanh cong

% Gia tang gia tri ban than

% Tao anh hwéng

s Khai thac co’ héi

% Héi va dap
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LAM CHU BAN THAN

SU TAP TRUNG THOI GIAN THAI PO




¥ Gia tang gia tri ban than

< Lam chu ban than
1. Lam cha sw tap trung: danh tron tam tri vao céng viéc dang lam dé cho ra két qua tét nhat

— Ludn c6 muc tiéu va khao khat hoan thanh xuat sdc muc tiéu

2. Lam cha thoi gian: co ké hoach lam viéc va thwe hién theo ké hoach
— Lubn I4p ké hoach va wu tién thuc hién truéc nhitng viéc gap

— Nhin théy truée nhikng rdi ro cé thé gay tré hen va cé hanh ddng khac phuc rdi ro

3. Lam cha thai dd: 1am chd cdm xdc va hanh déng theo hwéng bién dbi sw viéc tré nén tot
dep hon

— Hoan tat qué khir va suy nghi tich cuc



* Gia ting gi4 tri ban than

% Khi méi sinh ra, khéng ai san c6 kha nang lam chad sw tap trung

— Ren luyén, ren luyén va réen luyén!

% Nhirng yéu t6 gilip nang cao s tap trung:

- Cudc sbng diéu d® — CO sirc khde thé chéat

Suy nght tich cwc — CO6 strc khde tinh than

CO muc tiéu va khao khat dat muc tieu — C6 dong luwc

Loai bd nhirng tac dong lam mét tap trung

Dung nhirng cdng cu gidp tap trung: “To do list’ / “Calendar’ d& nh& nhirng viéc can lam,

“mind mapping” dé gitp tap trung suy nghi

% Nhirng yéu t6 gitp lam cha thoi gian:
- Lap ké hoach trwéc khi hanh déng: gidi quyét nhirng viéc gap trude, dé lam trwdce
- Lam viéc theo ké hoach va chi thay déi k& hoach sau khi da can nhac

- Lam chu sw tap trung tét



¥ Gia tang gia tri ban than

< Chiu trach nhiém: thywc hién moi viéc dwoc giao nhw la lam cho chinh minh

— Lam cdng nhwng trong tam thai nhw lam cha

% Cai tién: ludn cai tién moi sw bang nhirng cach lam tét hon
— Nhin nhan nhirng diém chwa hoan hao (ban than, gia dinh, cdng viéc) va tim ra cach lam

toét hon

% Toéc dd: co thé hoan thanh viéc dwoc giao, dat két qua nhw ky vong, trong thdi cho phép
— Tim kiém céch lam don gian nhat nhwng van dat ky vong

— Lubn nang cao nang lwc ban than

% Chia sé: hét I1ong chia sé kién thirc, kinh nghiém vé&i ddng nghiép, cing kién tao moi trwdng

hoc hdi Ian nhau



~ Gia tang gia tri ban than

< Nguoi c6 Thai dé Tich cwe la nguwdi lam cha Thé giéi Dién dich, chon hanh déng tich

cwe dé sw viéc tré nén tét dep hon, ngay ca khi lam vao tinh huéng thuc sw xau

< Nguoi c6 Thai dé Tich cwe la ngudi gieo hanh déng tich cuwe trong moi tinh hubng, véi

niém tin twéng sé gat két qua tot dep trong tuong lai

< Nguwoi c6 Thai dé Tich cwe la nguwdi nhin vao mét tich cuc cia nguoi khac dé cé ddng luc

hanh déng tich cuwe trong moi tinh hubng



Thé gi&i

sw kién

Cép trén khdng hai long véi
két qua lam viéc cua toi

Nghi viéc

Cap trén tiép tuc
khoéng hai long

G Gia tang gia tri ban than

Thé givi
dién dich

Ong 4c cam véi toi
Ong gia khé tinh...
Can tim hiéu y cua cap trén

Khoéng né lwc

Két qua khong ding y
cap trén



Thé gi&i

sw kién

Cép trén khdng hai long véi
két qua lam viéc cua toi

Pwoc dé bat
thang chirc

Pwoc cap trén danh
gia cao

4 Gia tang gia tri ban than

Thé givi
dién dich

Can tim hiéuy cua cap trén
Ong 4c caém véi toi
Ong gia khé tinh...

Trao doi dé hiéu y cap
trén

Lam ra két qua ding y
cap trén



4 Tao anh hwong

< Quan sat va lang nghe dé hiéu nguwei

. Méi ban tam, loii ich, sé thich...

+» Gieo an tinh

. Cho di ma chang mong nhan lai

s Tao lap thanh tich

. An twong, doc dao

< Thé hién ban than

. Qua email va l&i noi



4 Khai thac co hoi

¢ Nhin ra co’ hoi

. T nhirng thach thirc N
. T nhirng diéu chwa hoan hao Op” f‘nity
4 P
o W ettt
i \'\\
% Tw duy gidi phap ']JOl'tll -

< CO6 diing khi va lac quan / niém tin thanh céng



—— Mét khéi dAu méi ...

INeverGiveUp!

Sl o
- and Go For It!




f Néu can 1 “mentor” ...

TS Phan Cbng Chinh
.DT: 0917 122 371
. Email: pcchinh@yahoo.de
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