BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC CONG NGHE SAI GON Péc lap — Tu do — Hanh phdc

S5 : 03-10/HD-DSGPTTC Tp. H6 Chi Minh, ngay 06 thang 07m 2010

~ BAN HUONG DAN
THU TUC PANG KY MON H QC

PIEU 1: HUONG DAN CHUNG VE THU TUC PANG KY MON HQC

1.1. Sinh vién lién B Van phong Khoa va dng vién cti nhiém (GVCN) hdic ¢ van hoc
tap dé nhan phéu ding ky mén hc.

1.2. Sau khidién day du théng tin chinh xac vao phi ding ky, sinh vién ép lai cho GVCN
ky x&c ntan va rop v Van phong Khoa.

1.3. Vin phong Khoadp trungday da phiéu diang ky trong thi gian quydinh va chugn vé
Phongbao o xu ly.

1.4. Céc trwong hop dang ky caa sinh vién :

+  bing ky theodlng chrong trinh @a I6p trong e ky (ding ky theo mu danh sach
chung @a I6p) —dugc &p ding cho niing nganh c6issH sinh vién it;

+ Truong hop hoc wuot @ Tu lya clon mén e va bp — moén e cia minh trong bc ky
theodiing K hoach dao o cia nganhdang ke va co trén khai choding ky @ing ky theo riu
dang ky ca nhan);

+ Truong hyp hoc lai cac mén chra dat d& hpc trong loc ky trudce @ Tu lya clon mén e
va lbp — mén ke cia minh trong bc ky theo K hoach dao ko cia nganhiang ke va co trén khai
choding ky @ing ky theo riu dang ky c& nhan);

+ Tu lya clon mdn ke va bp — mén e cia minh trong be ky khong theoding K
hoach dao ko cia nganhiang ke ma theo it nganh khac cétchic I6p (dang ky theo riu dang
ky ca nhan, pdn dang ky dic bigt);

+  Cac teong hyp dang ky dac biét khac.

1.5. Mdi sinh viénduogc nhin mot phiéu dang ky mén bc (miu phiéu ding ky ca nhan).
Truong hyp sinh vién ghi hac viét sai, sinh vién c6 thtai mau phiéu ding ky mén ke dé in méi
tr website @a Truong. Puong din : http://stu.edu.vntrong Mic Théng tin Phondao to, Piang
ky mén hyc theo tin ch

1.6. Sinh vién sau khidp phiéu dang ky mén kc phai theo ddi Ich hoc wu caa Trrong, aia
Phongbao o, aia Vian phong Khoa, ita GVCN va @a Phong K hoach - Tai chinhdé biét két
qua ding ky aia minh. Throng xuyén theo ddi cac thong tin trén websitesig din nhr trén).

1.7. Sinh vién lit buoc phii tuan thi cac quydinh va tén hanhding ky mén hc dé co thi
khéa béu ca nhan trongde ky.
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PIEU2: LUUY KHI TH UC HIEN PANG KY MON HQC

2.1. Lich hpc aia sinh viénduoc wu tién cho cacdp — mén hc theoddng tén do cua
chuong trinhdao to.

2.2. Nhiing sinh vién khéngting ky theo & hoach dao o cia khéa — nganh ghtu chiu
trach nhém vé mén hc dang ky b tring thyi khoa béu. Phongbao ko < hay mén ke dang ky
trung Bp mot cach ndu nhién. Sinh vién & busc phai ding ky ki ¢ dot dang ky b sung theo
théng bao ¢a PhongPao ho.

2.3. Trong trdng hyp mon ke ding ky khdngdu s sd dé ma 16p — mon ke, Phongbao
tao 5 hiy mén hyc ding ky va théng bao cho sinh vi@iing ky ki mén e khac trongdot bo
sung.

2.4. Dot ding ky b sung ch danhdé giai quyét cac tuong hop dic bist. Phongbao o
khéng ghi quyét cac trdng hop hay mén ke ma sinh viérda ding ky hop 1é vada duoc cip gidy
xac nhin két qua dang ky.

2.5. Saudot ding ky kb sung, cac trong hop thayddi mén hoc dang ky va thi khoa béu s
khoéngdugc Phongbao ko giai quyét.

2.6. Dbi voi mot modn e ¢ @ ndi dung ly thugt va thre hanh, sinh viéding ky theo ma
s6 mén hc chung. Gi ly thuyét s3 dugc t chac 16p — mén ke chung, gv thuc hanh & duoc tach
nhom nld vaduoc théng baod [6p — mon lc.

2.7. Phongbao to khdng gii quyét cac trong hop khiéu nai vé dang ky mén ke néu sinh
vién khong thrc hién viéc dang ky ddng quydinh.

HIEU TRUONG

GS. TSPAO VAN LUONG
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